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TITLE III PARCEL REVIEW CHECKLIST FOR LPAs
General
Was the informational notice given to owner?
Was the “Landowner’s Bill of Rights Statement” properly provided prior to initiation of negotiations?
Appraisal
Was the real property appraised before the initiation of negotiations?
Did the appraisal disregard any decrease or increase in value caused by the proposed facility?
Did the written appraisal of the parcel conform to the established standards for appraisal?
Were the appraiser and review appraiser qualified by the acquiring agency?
Were there any apparent conflicts of interest on the project on behalf of the appraiser or review appraiser?
Was a written appraisal review report prepared, and an executed certification provided by a qualified 
review appraiser?
Were all items of real estate included in the appraisal?
Were retention values for any improvements retained by the owner properly documented?
Negotiation
Did the review appraiser negotiate for acquisition?
Did the appraiser negotiate for any parcel for which the appraised just compensation was more than $2,500?
Were acquisition policies and procedures explained to the owner?
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Date provided:  
Date of the notice:  
Acquiring Agency: 
Parcel No.: 
ROW CSJ No.: 
District: 
County: 
U:\NewGsd\new_gsd\forms\logos\3LBlkLgo_2x.png
Approval date of the appraisal:  
inspection of the property?
Was the owner or his designated representative given the opportunity to accompany the appraiser during 
Does the acquiring agency require compliance with the Uniform Standards of Professional Appraisal Practices 
(USPAP) and Uniform Appraisal Standards for Federal Land Acquisition (UASFLA) for appraisals?
Was prompt written offer made to acquire real property for the full amount of the approved appraisal of just compensation?
The written offer included the following:
Was the offer and its basis discussed with the owner?
Was the owner required to surrender possession before payment was made or proper award
deposited in court?
If the property was donated, was the owner advised of his right to receive just compensation?
Was every reasonable effort made to acquire the property expeditiously by negotiation?
Relocation Assistance
The acquisition of this property resulted in the displacement of (check all that apply): 
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Date of the first written offer:  
 statement of the full amount established as just compensation
 separate statement as to damages (if applicable)
 description and location identification of the ROW parcel, and of the interest in the real property to be acquired
 identification of the buildings, structures and other improvements considered to be real 
 identification of separately owned interests (if applicable)
 a copy of the appraisal report delivered to the owner at the time the offer was made
property for which the offer is made
Was the owner given reasonable opportunity to consider the offer and to present material believed 
to be relevant to valuation of the property?
Was any evidence discovered which suggests that coercive action was taken to compel agreement 
on price paid for the property?
Was property acquired under Title VI requirements, without regard to race, color, age, religion, sex, 
national origin, or handicap?
None 
     Residence 
     Business 
     Farm Operation 
     Non-Profit Organization 
     Personal Property Only 
If residential, was a replacement housing supplement computed utilizing comparable decent, 
safe, and sanitary replacement housing?
Amount of the supplement:  
   Date approved:  
Amount of actual replacement housing payment:  
  Date of payment:  
Was a 90-Day Notice given to the displaced person?
Was a 30-Day Notice to Vacate given to the displaced person?
Based on review, is the acquiring agency complying with all Title III guidelines?
Parcel Legal Description / Plat
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farm operation, or non-profit organization?
Were applicable Relocation Assistance Advisory Services offered to the displaced resident, business, or   
Date of notice:  
Date of notice:  
Were all relocation benefits calculated and paid in accordance with the “Uniform Relocation Assistance 
and Real Property Acquisition Policies Act of 1970, and amendments thereto.”?
Do the survey and mapping technical requirements comply with the technical requirements as set 
forth in applicable Department manuals?
Does a broad review of the parcel legal description / plat and comparison to the right of way map 
indicate the presence of all component parts?
Date
Signature of TxDOT Review Agent
If a non-residential displacement, list all payments made.
   Date(s): 
Amount(s): 
 Reestablishment Payment
Amount(s): 
   Date(s): 
 Moving Payment - Personal Property 
Amount(s): 
   Date(s): 
 Moving Payment - Business, Farm, or Non-Profit 
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